
 
 

Performance Based Pay Determination 

Appeal Procedures 

 

The following appeal procedures shall be followed in the event an employee disagrees 
with the determination of performance based pay. The employee shall have the burden 
of proof for an appeal. 

Notification to Employee of Performance Based Pay Determination: 

Employees will receive the Performance Based Pay Determination in writing.  The 

determination shall be based upon the eligibility criteria used in the District’s adopted 

evaluation system.  The written determination may be personally delivered or placed in 

the employee’s school mailbox, including electronic mail and/or RDSS Login.   

General Provisions: 

Employees who disagree with the performance based pay determination may appeal 

the determination by following the steps listed below.   

Limitation on Appeals:   

The appeals shall be based on the eligibility for or the award of performance based pay. 

The appeal is limited to whether the evaluation procedure used was at variance from 

the Board-adopted procedure.  It is the responsibility of the employee to provide 

evidence of why the decision was inaccurate.  The employee is given only one 

opportunity to appeal on all issues and shall not bring additional issues into the process 

after the appeal deadline has expired.   

First Step: 

An employee who has been determined as ineligible for performance based pay or who 
desires to contest an award of performance based pay may appeal that decision in 
writing to the Executive Director of Human Resources.  The appeal must include the 
reason(s) for the employee is contesting ineligibility or the award and documentation to 
support the employee’s request for reconsideration.  
 
The appeal needs to be submitted within ten (10) work days from the date the 
performance based pay determination is received by the employee.  Receipt of the 
determination will be deemed to have occurred when the written determination is 
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personally delivered or placed in the employee’s school mailbox, including electronic 
mail and/or RDSS Login.   
 
Within fifteen (15) work days of deadline date to file an appeal the Executive Director of 
Human Resources will convene the Performance Based Compensation (PBC) Appeal 
Committee comprised of Executive Director of Human Resources (Chair), Assistant 
Superintendent, Executive Director of Educator Effectiveness and Knowledgeable 
Content Individual (optional), upon teacher’s request.  The teacher must request the 
Knowledgeable Content Individual at the time of the written appeal is submitted. 
 
The PBC Appeal Committee will review the documentation provided by the employee 
and gather other evidence if necessary to determine eligibility.  The PBC Appeal 
Committee may take into account other available information that may or may not affirm 
the original determination.  The PBC Appeal Committee may meet with the employee at 
its discretion.   The employee may have representation in accordance with the 
Professional Agreement if desired if such a meeting is scheduled.  
 
The PBC Appeals Committee shall render a determination within fifteen (15) work days 
of convening.  The PBC Appeals Committee shall render any of the following 
determinations: 
 

 The employee is eligible for performance based pay;  

 The employee is not eligible for performance based pay; 

 The employee’s award of performance based pay was correct; or 

 The employee’s award of performance based pay was incorrect. 
 
Second Step: 
 
If the employee disagrees with the PBC Appeal Committee’s determination the 
employee may appeal the decision to the Superintendent.  The employee must file a 
request to review by the Superintendent within five (5) work days of receiving the PBC 
Appeal Committee’s determination.  The employee must provide evidence of why the 
determination is inaccurate.  
 
The Superintendent will review the determination and communicate a final decision to 
the employee in writing within ten (10) work days after receiving the appeal.  The 
Superintendent’s decision is final and binding. 
 
All written appeals shall become a permanent part of the employee’s personnel file.  
 
If the PBC Appeals Committee or the Superintendent cannot meet the timelines set 
forth herein, they shall notify the employee of the date by which the prescribed action 
will occur.      
 


